
 

 

 

 

 

March 5, 2020 

 

Dear NEO students, families, and staff, 

Neighbors’ Educational Opportunities has been working closely with local public health officials 

to plan and prepare for the possibility of novel coronavirus (COVID-19) within our school 

community.  

I want you to know that the administrative team has reviewed our operations plans and 

procedures to ensure that we maintain high standards in health safety. As always, we are 

proactive in preparing for emergency situations and remain vigilant of any concerns regarding 

the wellbeing of our students and staff. 

To date, there have not been any cases of COVID-19 identified in Indiana; however, this letter 

provides general information and prevention recommendations to raise awareness of COVID-19 

and everyday actions everyone can take to prevent the spread of illness.  

Coronavirus disease 2019 (COVID-19) is a respiratory illness that can spread from person to 

person. The virus that causes COVID-19 is thought to spread mainly between people who are in 

close contact with one another (within about 6 feet) through respiratory droplets when an 

infected person coughs or sneezes. It may be possible that a person can get COVID-19 by 

touching a surface or object that has the virus on it and then touching their own mouth, nose, or 

possibly their eyes, but this is not thought to be the main way the virus spreads.  

The Centers for Disease Control and Prevention (CDC) recommends everyday preventive 

measures to control the spread of COVID-19. These include:  

• Staying home when sick and avoiding close contact with sick people 

• Frequent, proper handwashing using soap and water for at least 20 seconds or an 

alcohol-based hand sanitizer with at least 60% alcohol  

• Avoiding touching your mouth, nose or eyes with unwashed hands  

• Practicing respiratory etiquette (e.g., covering coughs/sneezes with a tissue or sleeve)  

• Routinely cleaning and disinfecting frequently touched surfaces using usual  

cleaning/disinfection products according to the product label.  
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More information about COVID-19 is available at https://www.in.gov/isdh/28470.htm or 

www.cdc.gov/covid-19.   

Should you have concerns or questions regarding NEO’s procedures related to the spread of 

COVID-19 or any other health safety issue, please call and speak to a member of our 

administrative team. 

 

Sincerely, 

 

 

Rebecca Reiner 

Executive Director 

NEO’s New Vistas High School and Adult Education 

 


